
Chicago’s Notes and Bibliography  
Formatting and Style Guide

Brought to you by the Purdue Online Writing Lab



Chicago regulates: 

1.Stylistics and document format 

2.In-text citations (notes) 

3.End-of-text citations 

(bibliography) 

What does Chicago  
Regulate?

Draw a box to help visualize
your cover page



Title is centered one-third of the 
way down the page and written in 

ALL CAPS.

Name + course + date follows 
several lines later, also centered.

No page 
numbers on the 

title page!

Title Page



Title is centered one-third of the 
way down the page and written in 

ALL CAPS.

Name + course + date follows 
several lines later, also centered.

No page 
numbers on the 

title page!

Title Page

AND!
INCLUDE YOUR  

PROMPT!

Prompt here! 
After title,

before name



Chicago recommends you: 

•print on standard-sized paper (8.5” x 
11”); 

• use 1”– 1.5” margins on all sides; 

• choose a readable typeface (e.g., Times 
New Roman) at no less than 10 pt. 
(preferably,12 pt.); 

• double-space text, with one space after 
punctuation between sentences; and 

•number pages beginning with Arabic 
numeral 1 on the first page of text.

General Format  
Requirements



MLA vs. Chicago
MLA: “In-Text” 
citations using 
parenthesis 

EX: When the boy says, 
“This is a good place, 
Papa”  (McCarthy, pg. 41), 
his father is cooking 
dinner for them over a 
campfire.

Chicago: Footnote or 
“endnote” citations 
using superscript 

EX: When the boy says, 
“This is a good place, 
Papa” , his father is 
cooking dinner for them 
over a campfire.

1



Formatting notes: 
• Place note numbers at the end of the clause or sentence to which they refer.  

Place them after any and all punctuation except the dash.  
• Begin note numbers with “1” and follow consecutively throughout the paper. 
• Superscript note numbers in the text. In the notes themselves, note numbers are full 
sized, not raised, and followed by a period.  

Superscripting numbers in both places is also acceptable. 

In-Text Basics, cont.



The first line of a footnote is indented .5” from the left margin.  
Subsequent lines within a note should be formatted flush left.  
Leave an extra line space between notes.

In-Text Basics, cont.



Reference Page

Center the title, “Bibliography,”  at 
the top of the page. Do not bold, 
italicize or enclose in quotation 

marks.

Single-space reference entries 
internally. Double-space entries 

externally.

Flush left the first line of the entry 
and indent subsequent lines

Order entries alphabetically by the 
authors’ last names.



Sample Paper! 
by: APSU

Pros:  

Strong usage of superscript citations 

Clear example of “Endnotes” page 

Exemplary bibliography 

Cons:  

Rather short



Chicago Style Outline 
What you need for your case study:

1. Cover Page (w/ Prompt) 

2. Paper 

• Intro

• Bodies

• Conclusion

3. Endnotes 

4. Bibliography



Chicago Style Outline 
What you need for Friday:

1. Cover Page (w/ Prompt) 

2. Paper 

• Intro

• Bodies

• Conclusion

3. Endnotes (at least 3) 

4. Bibliography

3 pages due 
Friday

a. Submitted to 
TurnItIn.com 

b. Printed and 
brought to 

class


